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Background	
Although	Foothill	College	already	has	an	established	policy	to	offer	courses	for	Credit	by	
Exam,	there	exists	no	process	for	faculty	and	Divisions	to	approve	a	new	course	to	be	
added	to	the	list	maintained	by	Admissions	&	Records,	and	published	in	the	college	catalog.	
	
Process	
The	following	process	should	be	followed	to	list	a	course	as	available	for	Credit	by	Exam:	
	

A. The	faculty	member	must	discuss	the	implications	with	the	division	dean	and	the	
articulation	officer.	There	may	be	compelling	reasons	for	not	making	a	course	
available	for	Credit	by	Exam.	

a. If	the	course	is	listed	on	any	program	sheet(s)	outside	the	department,	it’s	
best	practice	to	contact	faculty	from	that	program	to	discuss	implications.	

B. Determine	with	discipline	faculty	the	parameters	of	the	exam	that	will	be	
administered	during	the	first	two	weeks	of	the	quarter	(e.g.,	oral,	written,	skills	test,	
etc.).	

a. Decide	whether	to	design	a	comprehensive	exam	or	whether	the	instructor	
of	record	will	administer	their	own	com
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